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Planning Digital Image Management for Visual Re:discovery

A well-planned approach to digital image management makes it easier to manage images and to attach them to records.  Also, over time you will most likely improve your computer and network setups, and a good plan makes the transition simpler.

First, determine where you will store the digital images.  Re:discovery allows you to store the image file as data within your Re:discovery system, on separate media such as CD or zip disk, or in a separate folder on a network hard drive.  We recommend that users store images on a hard drive, but not within the Re:discovery program.  

If you follow the recommendation to store images on a hard drive, but not within Re:discovery, you will be using the “File Reference Only” option, so consider the following when planning how to manage the images:

1. It works particularly well to have a single folder in which all the images are stored.  Having a central place to store them simplifies accessing them across a network and allows you to easily maintain the relationship between the records and images.  Feel free to use subfolders within that folder to organize image files for your needs.  If the images are scattered on different drives and in different folders, maintaining the relationship to the catalog record is much more difficult.

2. Plan to use folder and subfolder names that are no more than eight characters long.  For example, use a name like Images, not Rediscovery Image Storage.

3. If you have (or hope to have) a network for Re:discovery, each workstation will need to have the same mapping to the image folder.   For example, each computer would have the image drive mapped as “ N:\ “.

Be aware that if the computer where the images are stored is replaced, all the workstations will need to use the same mapping to see the new computer that they did to see the old one.   
4. Once you associate an image with a Re:discovery record, if you move or rename the image file, you will lose the association with the main file for zooming and printing, although the thumbnails will still be accessible.

5. If you are scanning or taking digital pictures, be sure to test a batch of images to make sure that you are using an appropriate format!  Don’t shoot or scan hundreds of images and then try to attach one afterwards.  If there is a problem with your format, size, or file type, you will probably have to redo them.

If you choose to store images on removable media such as CDs, you will need to make sure that media is available when you try to zoom or print an image.  Low resolution “thumbnail” views will be available even without the CD.

If you choose to store the images inside the Re:discovery program (not recommended), there are limitations. Image files can be large, and can rapidly fill available space on your hard drive.  When image files are stored outside the Re:discovery program directory, data backups will be more efficient, and the images will be easily available for other applications.  

Image Format Rules

1. We recommend you scan images at 640x480 pixels resolution and 100 dpi (dots per inch), for 256 colors.  You can scan at a higher dpi, such as 300 dpi; however, scanning at a higher dpi increases the size of the file.

2. File Formats: Re:discovery supports most standard digital image file formats.  Formats with the following file name extensions are supported: BMP, GGC, IMG, JPG, MAC, MSP, PCX, PIC, RAS, RLE, TGA, some TIF, and WPG.  Digital image file formats that are not listed above, may not be supported in Re:discovery.  (Version 2.7 of Re:discovery will accept GIF and TIF file formats.  However, due to licensing issues, we will not continue to support GIF or some compressions of TIF formats, and we do not anticipate that program upgrades will support them.  An image utility is available in the upgrade if you already created image files using those formats.) 

3. File Size: Image files should be use less than ten megabytes of active memory.  Be aware that some formats store images in a compressed file, which may become too large when it is expanded for use.  Ten megabytes is the upper size limit on the expanded file.  But, be aware that if you attach images of this maximum size, your system response may slow down significantly.  Generally, a one or two megabyte image size is sufficient for reference purposes.

4. Encoding Type: Digital images intended for use in Re:discovery must be created using standard encoding and not progressive encoding.  To understand the difference, think about viewing web pages.  As you access a web site, if the images load from top to bottom and are clear as they load, they contain standard encoding.  It the images load all at once, blurry at first and become gradually clearer, they contain progressive encoding.  Please refer to the manual that came with your scanner or digital camera for assistance in creating digital images.  

5. Filename Format: For Version 2.7 of Re:discovery, folder names for folders containing your digital images and Image file names must follow the 8.3 filename format (be 8 characters or less in length).  Otherwise you may see folder or file names with ~ in the name and find it difficult to distinguish between images when browsing them from within Re:discovery.  Furthermore, if the first 8 characters of the folder in which your images live are the same as the first eight characters of another folder in the same location on your computer, Re:discovery will not know which folder has your images. 

For Visual Re:discovery versions 6.0 or higher, the folder name and filename lengths do not matter.

Note:  The program allows you to attach up to 999 images to each individual catalog record.  However, function and usability should guide your use of this feature.  Image files require substantially more disk storage space than text files.  Image files require increased computer system resources.  Attach only as many images as you need.
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