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Using the New “CMR Catalog Verification 2” Report
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In 2004, the Museum Management Program issued a new version of the CMR Catalog Verification Report.  The new report automatically excludes records with an Object Status of DRAFT, DEACC, or REMOVED from the count of cataloged objects, and lets the user select a fiscal year for which to count the number of cataloged objects.  These changes make the report easier to run, and give the user more accurate results.

To obtain a copy of the new report, follow these steps:

1. Use your Internet browser to go to the Re:discovery FTP site:

ftp.rediscov.com/NPSupdates 

2. Download the file CMRCATVER2.zip to your local hard drive.

3. Use Windows Explorer to double-click the file CMRCATVER2.zip.  Extract the contents of the file to the drive letter where your ANCS+ program (the VREDISCOV folder) lives.  Use the correct drive letter (such as C:\ if you are on a stand-alone computer, or X:\ if ANCS+ is installed on a network server).  When extracting the files, be sure to select options to “Use Folder Names” and “Overwrite Existing Files”.  The new report files will go into place in your ANCS+ system.

To run the new report, follow these steps:

1. From a Cultural Resources or Natural History catalog record screen, choose List, Reports/Forms/Labels, then Run Report/Form/Label.

2. Select the report file “CMR Catalog Verification2.frx” and click the Run button.

3. In the Report Parameters window, choose All Visible as the Scope, and Printer as the Destination.  Click Print to print the report.

4. When prompted, enter a Fiscal Year.

5. At your printer prompt, click the OK button.  This report will print only one page.

6. If necessary, run the report again from your other catalog directory (Cultural Resources or Natural History), to get the total cataloged objects in your collection.

If you have any difficulty obtaining or running this report, please contact Re:discovery’s technical support staff for assistance.
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