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Preparing for ANCS+ 8.0 Remote Training
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This white paper explains how to prepare to participate in an ANCS+ 8.0 Remote Training course.  The courses are conducted by staff at Re:discovery Software, Inc.  The courses use an internet browser and conference call system to allow participants to follow a demonstration of ANCS+ 8.0 on their own computers.

The courses are offered by the Park Museum Management Program (PMMP) on specific dates and times.  The schedule is advertised to parks, and parks may sign up through the PMMP at 202-354-2006.  18 participants are allowed for each course, on a first-come, first-served basis.
After signing up for your scheduled course:

1. At least one day before your scheduled course, use the internet to obtain and print these files:

· From ftp://ftp.rediscov.com/NPSUpdates/WhitePapers8/ANCS+UserManual, download and print the file “CHAPTER 1-System Basics.PDF”.

Chapter 1 includes a description of the Button Bar (beginning on Page 19) and Field Types (beginning on Page 40), which you may find useful for reference during the course.
· From ftp://ftp.rediscov.com/NPSUpdates/WhitePapers8/RemoteTraining, download and print the appropriate file for your course.  These documents illustrate the steps in the course:
ANCS8_RemoteTrainingCR.pdf:
for the Intro to Cultural Resources course.

ANCS8_RemoteTrainingNH.pdf:
for the Intro to Natural History course.

ANCS8_RemoteTrainingAR.pdf:
for the Intro to Archives course.
ANCS8_RemoteTrainingACP.pdf:
for the Automated Checklist course.

ANCS8_RemoteTrainingAIP.pdf:
for the Inventory course.

ANCS8_RemoteTrainingNCS.pdf:
for the National Catalog Submission course.

ANCS8_RemoteTrainingImport.pdf:
for the Import/Export course.
2. Fifteen (15) minutes before your course will start:
· Go to http://eval.webex.com/meet/keith_samuels38.  You will see a list of meetings/online web courses.  Find the course that you have signed up for (i.e., NPS CR Web Course, NPS Archives Web Course, etc.) and click the “Join” button next to that course.  

· If you do not see the course listed, click Meeting Center in the menu at the top of the page.  Then scroll through the schedule and find the course you are signed up for and click the “Join” next to that course.  You will see the times listed according to the Easter time zone OR Pacific time zone.

· Enter your name, email address and the meeting password.  (The password for joining the online meeting is npsweb.)  Then click the “Join Now” button.

· The site will automatically install the ActiveX files needed to view WebEx.  It will take a minute or two to initialize the meeting manager.  If the files do not automatically install, you may be prompted to click a yellow bar at the top of you browser.  Do so, to allow the system to install the ActiveX component.
· Then follow the directions for joining the teleconference via the toll free number, meeting number and attendee ID that pop up.

The instructor will welcome you to the conference.

When the course is complete, hang up the phone and close the Internet window on your computer to exit the online conference.
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